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FAQs on  t h e Mig r at ion  Pr ocess 
 
The developers of the Movable Type blogging platform have 
significantly overhauled the software. Although the new tool includes 
many improved editing features, there are some issues with transition 
you should be aware of: 

W i l l  b logs I  cr eat ed  bef o r e Jan u ar y  2 0 0 8  
be t r an sf er r ed  t o  t h e n ew  sy st em ? 

The migration process for blogs in the old system is m an u al . You 
will have the option of migrating blog data to the new system or 
maintaining in the old Movable Type 3.5 system (at least for the 
Spring 2008 semester). At some point in the future, the old 
platform will be discontinued. 

How  can  I  m ig r at e o lder  b logs n ow ? 
Migration is done via a simple export/import process documented in 
this manual. 

W h ich  dat a can  be m ig r at ed? W h ich  
can n ot ? 

You will be able to manually migrate all your entries including 
categories, tags and links to uploaded images and multimedia files 
(you will not have to re-upload files). 

You will also have to reset your comments and trackbacks 
preferences as well as those for your sidebar widgets and any 
customizations to your blog template you may have made. 

Can  I  k eep  t h e sam e t h em e as in  m y  o lder  
b log  i f  I  m ig r at e? 

With the exception of a few Penn State themes, the options for 
style themes are different between the old and new blog system. 
While the new themes are attractive, the selection is not as varied 
at this time.  

Not e:  You can create and implement custom theme stylesheets if 
you are familiar with CSS. See the Advanced documentation on 
ht tp: / / blogger.psu.edu/ gethelp for details. 



W h at  abou t  sidebar  w id get s 
You will need to reconfigure your sidebar widgets. Instructions are 
included in this manual. 

W h at  abou t  o t h er  cu st om izat ion s? 
If you have modified your main index templates (e.g. included 
Google Analytics or customized the header bar) then you will need 
to reconfigure those. Please read the Advanced documentation on 
ht tp: / / blogger.psu.edu/ gethelp for detailed instructions.  

W h at  n ew  f eat u r es h av e been  added? 
The new features include 

• Expanded WYSIWYG editing. 

• Ability to import content from other blogs, including Word 
Press blogs. 

• Expanded tools for creating static pages connected to your 
blog. 

• Streamlined interface which simplifies the editing and 
publishing process. 

In addition, the Blogs at Penn State team are working on a solution 
for creating password protected blogs, but this will only be 
implemented for the new blogging platform. 

W h at  f eat u r es f r om  t h e o ld  sy st em  ar e 
m issin g  in  t h e n ew  sy st em ? 

The Blogroll feature to add external links has not been implemented 
yet, but you can create a custom widget which performs the same 
task. Instructions are included in Advanced documentation. 

Can  I  cr eat e  a  n ew  b log  in  t h e o ld  
sy st em ? 

All blogs created after December 2007 will be in the new blog 
Movable Type 4 platform. Documentation for the new interface with 
expanded features is available at http: / / blogger.psu.edu/ gethelp, 
and this guide includes a reference chart about where features from 
the old platform are now located. 



Log in  t o  t h e Ol d  Sy st em  
To login to the old system, go to http: / / blogs.psu.edu. The two 
login links will be on the right. 

Select Access Old  Blog s f r om  b ef o r e Decem b er  2 0 0 7   to login 
to the old system, or select Log in  t o  New  Blog  Sy st em  for the 
new blog system. 

 



Mig r at in g  Blog  Da t a 
Not e:  The recommended browser for import and export is 
Firefox. Users may not be able to generate a valid export file in 
Internet Explorer 7. 

This import/export process will allow you to transfer entries, 
categories and links to uploaded files from the old blog platform to 
the new blog platform. 

Unfortunately, it is not possible to transfer tags or styles at this 
time. In addition you must reconfigure your sidebar and custom 
template modifications (e.g. Google Analytics, header 
congifurations, etc). 

Ex po r t  Blog  Dat a f r om  Old  Pl at f o r m  
1. Click Access Old  Blog s on ht tp: / / blogs.psu.edu then enter a 

blog by clicking the link name. 

2. Click the I m p or t / Ex p or t  button in the left menu. 

3. Click the Ex p or t  En t r ies tab, then the Ex p or t  En t r ies f r om É  
button. 

4. The text of all the entries will be downloaded into a text (.txt) 
file. 

Cr eat e New  Blog  
1. First visit the public pages of your blog (e.g. 

ht tp: / / www.personal.psu.edu/ xyz123/ blogs/ portolio) so you 
know your blog URL. 

2. Go  to ht tp: / / blogs.psu.edu and click Log in  t o  New  Blog  
Sy st em . The first time you log in, you will see the Sy st em  
Ov er v iew  page. 

3. In the Cr eat e menu on the top, select Blog . 
Not e:  If you do not see the Blogs option in the Create menu, go 
to the top white location tab in the upper left and select Sy st em  
Ov er v iew . 



 
Go  t o  t h e Cr eat e m en u  o n  t h e  Dash b o ar d  p ag e f o r  y ou r  f i r st  b l og . 

4. Enter a Blog  Nam e in the Settings window (e.g. “A Test Blog”). 
This will be name on the top of the blog page. 

5. Change the directory name in the Si t e URL to match that of 
your old blog.  
Not e:  If you create a different URL, this will create a new 
version of the blog. 

6. Click Cr eat e Blog  to finalize the process. 

I m por t  Blog  Dat a 

1. Click the Blog  Dash b oar d  icon in the top menu (first 
option). You should see a “dashboard” for your blog listing Blog 
Stats. 

2. In the Han dy  Sh or t cu t s section to the right, click the link for 
I m p or t  Con t en t . 

 
3. Select Mov ab le Ty pe as the platform in the I m p or t in g  f r om  

menu.  

4. Use the Br ow se button to select the external file to import on 
your local system. It will likely be either a .txt text file or an RSS 
file. 



5. Click the I m p or t  En t r ies button at the bottom to begin the 
import. You will see an new window listing imported entries.  
Not e:  This process may take several seconds depending on the 
size of your blog. 
 

 

 

6. Click the Pu b l ish  Si t e button in the top bar to post the 
entries to your blog Web site. 

7. Click the View  Si t e  button in the top bar to see if the 
entries have been imported correctly. 
Not e:  If you do not see the entries, make sure you have 
clicked the Publish Site button. If problems persist, contact 
blogs@psu.edu 

Delet e Old  Blog  
Once you migrate your data to the new system and are satisfied 
with the results, you should delete your old blog to prevent 
potential conflics. 

1. Click Access Old  Blog s ht tp: / / blogs.psu.edu to see the Main  
Men u . 

2. Click W eb log s link in the Sy st em  Sh or t cu t s to the right to see 
a list of your blogs. 

3. Look for the blog you wish to delete and click the trashcan icon 
to the far right. 



Get t in g  St ar t ed  in  t h e New  Blog  
Pla t f o r m  

Below are some simple instructions for getting started in the new blog 
platform followed by a chart mapping the location of older functions. 
More detailed instructions are available at 
ht tp: / / blogger.psu.edu/ gethelp. 

Cr eat e a New  En t r y  
To add an entry, click the W r i t e En t r y  tab at the top. You should 
see an entry for the blog you just created similar to the one for the 
old blogs. 
Not e:  The options for categories and tags are now enabled by 
default and the St at u s is set to Pu b l ish ed  by default. 

Add  Tag s t o  Older  En t r i es 
1. Click the Man ag e  link in the upper set of links, then click En t r ies. 

Not e:  if the En t r ies link is not active, then click the white Sy st em  
Ov er v iew  tab, then the name of your blog 

Cl ick  ÒM an ag eÓ t h en  ÒEn t r i esÓ t o  v i ew  l i st  o f  en t r i es. 

2. Click the link for the entry you wish to edit. 
3. In the Tag s field, add a series of words separated by commas (e.g. 

“blogs, social computing, Web 2.0”). 
Not e:  For best sorting, be use the same same version of the word 
(e.g. “blogs”, but not “blog) across entries. 

4. Repeated tags will appear at the bottom of the page as you type. 
Click on a tag to insert it. 

5. Finalize edits and click Sav e. 



En t r y  Fo r m at t in g  To o ls 
This a guide to the new WYSIWYG formatting options in the entry 
editing screen.  
Note that these tools include the I n ser t  I m ag e and I n ser t  Fi le 
options. 

 

Set t in g  I con  Descr ip t ion  

Font Size 
 

Click Decrease Text Size to make 
text smaller. Click Increase Text 
size to make text larger. 

Font Formatting 
 

Use the Font formatting tools to 
add bold, italic, underline or 
strikethrough formatting to 
selected text. 

Link 
 

The Link tool allows you to create 
hyperlinks within your document. 
Highlight text which will become a 
link, click the Link tool, then enter 
the URL in the pop-up window. 

Email Link 
 

Use this tool to create links to e-
mail addresses. Highlight text 
which will become a link, click the 
Email Link tool, then enter the e-
mail address in the pop-up 
window. 

Begin/End 
Blockquote  

Use the the Begin Blockquote to 
indent a paragraph Use the End 
Blockquote to remove an indent. 

Bulleted List 
 

Click the Bulleted List option to 
create a bulleted list.  

Click the button again to stop the 
list.  

Click Tab to indent a list item in 
one level 

Click Shift-Tab outdent a list item 



Set t in g  I con  Descr ip t ion  

out one level 

Numbered List 
 

Click the Numbered List option to 
create a bulleted list.  

Click the button again to stop the 
list.  

Click Tab to indent a list item in 
one level 

Click Shift-Tab outdent a list item 
out one level 

Paragraph 
Alignment  

Use the Paragraph Alignment tools 
to select left aligned, center or 
right aligned text 

Insert Image 
 

The Insert Image tool allows you 
to insert images into your 
document. 

Insert File 
 

The Insert File tool allows you to 
upload files, including audio and 
video files into your blog. 

WYSWYG and 
HTML Mode  

To view the HTML code, click the 
<A> HTML m od e button. To 
return to formatted text, click the 
blue A W YSI W YG Mod e button. 



Se lect  St y les ( Co lo r s/ Fon t s)  
You can use the Styles options to make basic changes in overall 
appearance of your blog. 

1. Once you enter the blog click Desig n  link then Styles  
Not e:  if the Desig n  link is not visible, then click the white 
Sy st em  Ov er v iew  tab, then the name of your blog 

 
Cl ick  ÒDesig n Ó t h en  ÒSt y l esÓ t o  v i ew  o f  t h em es. 
 

2. You should see a list of available preformatted styles.  

St y l es w in d o w  



3. Click the option for MT 4  St y le Lib r ar y  in the left to see all 
available styles. 
Not e:  There may be a delay before all styles are displayed 

 
Cl ick  ÒM T 4  St y le  Li b r a r y Ó t o  see  al l  av ai l ab l e st y l es. 

4. Highlight a style image and click Ap p ly  Desig n . 

5. To view the public version of the blog, click the View  button 
(page icon) in the top set of tool links. 

 

Cl ick  t h e Vi ew  b u t t o n  on  t h e u p p er  r ig h t  t o  see y o u r  p u b l i sh ed  b lo g . 
 

 6. Press Sh i f t + Con t r o l+ R (Windows) or Com m an d + Sh i f t + R 
(Mac) to load the new style into your browser. 

Cr eat e Cu st om  St y les 
 

It is possible to modify the CSS of the blog stylesheet to create 
custom themes. Please read the Advanced documentation for 
detailed instructions.  



 

Reset  Com m en t  an d  Tr ack  Back  
Se t t in g s 

 
By default, new blogs are set to moderated comments and 
trackbacks (anyone can submit comments or trackbacks, but they 
are not published until the editor decides to do so). If you wish to 
change your settings, then do the following. 

 

1. Once you enter your blog, click Pr ef er en ce in top toolbar, then 
select Blog  Set t in g s.  

 
 

2. A set of blog settings will be opened. Click the Com m en t  link or 
Tr ack Back  link in the left hand menu to access those settings. 

3. To access Com m en t  Set t in g s, click the Com m en t  link in the 
left hand menu. Select your options then click Sav e Ch an g es at 
the bottom. You have the following parameters. 

• To disable comments, make sure the Accep t  Com m en t s 
in unchecked. 

• To allow unmoderated comments, set the approve 
comments option to An y on e. 

4. To access Tr ack Back  Set t in g s, click the Tr ack Back  link in the 
left hand menu of the Blog  Set t in gs window. Select your 
options then click Sav e Ch an g es at the bottom. You have the 
following parameters. 

• To disable comments, make sure the Accep t  Tr ack b ack s 
in unchecked. 

• To allow unmoderated trackbacks, make sure that Hold all 
TrackBacks is unchecked. 



Recon f ig u r e Si d eb ar  W id g et s 
Widgets are snippets of code which allow you to add different types 
of content to the sidebar of your blog. 

Add  an d  Rem ov e Sidebar  W idget s 
1. Login into http: / / blogs.psu.edu and enter a blog by clicking the 

name. 

2. Click the Design  link on top then select W id g et  Set s. 

3. Click the link for Fi r st  W id g et  Man ag er . 

 
4. All available able widgets will be displayed.  

a. Drag widgets you do not need to the right hand Av ai lab le 
W id g et  column. 

b. Leave widgets you want to be displayed in the to the left 
I n st a l led  W id g et s column. You can drag the order of the 
items to change the display order. 

c. Click Sav e Ch an g es to exit the Widget Manager. 

 
Li st  o f  d e fau l t  w id g et s. D r ag  w id g et s t o  r ig h t  co l u m n  t o  Hid e. Dr ag  
w id g et s t o  l ef t  co lu m n  t o  sh o w  t h em  i n  t h e  b log . 

5. Click the Pu b l ish  link given. Click the View  Si t e button check 
your blog sidebar. 



Add  a Head l in e Feed  t o  An o t h er  Blog  
This widget tool allows you to add headlines from another blog or 
news service to your sidebar. 

Fin d  t h e Feed  Lin k  
Blog headlines are stored in an RSS, ATOM or other XML file. To 
find a newsfeed link. 

1. Navigate to a blog or news service like ht tp: / / live.psu.edu. 

2. Look for the feed link button. It can be in several locations. 

• Many sites include orange or blue colored boxes like the ones 
below. 
 

 

• In Firefox or Internet Explorer 7, an orange feed icon may be 
seen to the right of the URL. 

 

• In Safari, a blue RSS icon may be may be seen to the right of 
the URL. 

 
3. Click the feed icon button determine the URL of the feed XML 

file. In many cases, the file will end with the .xml the .rss 
extension. Some example feed URL’s include. 

• PSU Live - http: / / live.psu.edu/ wirerss/ 30 
• ITS News - ht tps: / / m ac.it s.psu.edu/ news/ news.rss 

Ad d  t h e Feed  Lin k  
1. Enter a blog by clicking the name. 

2. Click Desig n  in the top menu then select W id g et  Set s.  

3. Click Ed i t  W id g et  Tem p lat es in the lower right. A list of 
available sidebar widgets are displayed. 

4. Click Cr eat e a Feed  W id g et  in the Actions menu in the lower 
right. 

5. Copy and paste the newsfeed URL into the Feed  o r  Si t e URL 
textbox then click Con t in u e. The name of the newsfeed will be 
displayed. 

RSS XM
L 

ATO
M 



Not e:  The ht tp: / /  prefix must be included (Not the feed: / /  prefix 
found in Safari). 

6. On the next screen, edit the Tit le of the feed as needed. Select 
the number of En t r ies you wish to display then click Sav e. 

7. To add another entry, click Cr eat e An o t h er ; otherwise click the 
embedded W id g et  Man ag er  link to exit. 

Disp lay  t h e Feed  Lin k  
1. If you are not within the Widget Manager, click Desig n  in the 

top menu then select W id g et  Set s.   

2. In the next screen, click the link for Fir st  W id g et  Man ag er . 

3. Drag the feed widget (named after the feed) from the right hand 
Av ai lab l e W id g et  column to the left I n st a l led  W id g et s 
column. Click Sav e Ch an g es to exit. 

 
W id g et  M an ag er  w i t h  w id g et  f o r  ÒCNN  Head l in esÓ f eed  o n  t h e r ig h t . 

4. Click the Pu b l ish  link, then click View  Si t e to check your blog 
sidebar. 



Ad d  Ex t er n a l  Lin k s W id g et  
Unfortunately, the Blogroll plugin will not be available in the new 
blog. If you want to add external links, you will need to build a 
custom widget.  

Not e:  You can also read the Advanced documentation on 
ht tp: / / blogger.psu.edu/ gethelp for detailed instructions.  

Cr eat e A Cu st om  W idge t  
1. Login into http: / / blogs.psu.edu and enter a blog by clicking the 

name. 

2. Click Desig n  in the top menu then select W id g et  Set s.  

3. Click Ed i t  W id g et  Tem p lat es in the lower right. A list of 
available sidebar widgets are displayed. 

 
Cl ick  ÒEd i t  W id g et  Tem p l at esÓ t o  see l i st  o f  w id g et s. 



3. Click the link for Cr eat e W id g et  Set  in the upper left. 

 
Cl ick  ÒCr eat e W id g et  Set Ó o n  t h e t op  o f  t h e w id g et  l i st  t o  cr eat e a n ew  
w id g et . 

4. Name the item My  Lin k s or some other appropriate title. This 
will be the section title in the sidebar  

5. Place the following code in the Mod u le Bod y  field. 

<div class="widget - categories widget">  
<h3 class="widget - header"> HEADER TI TLE HERE</h3 > 

<div class="widget - content">  
 
<ul class="widget - list">  

<li class="widget - list - item"><a href=" URL 
HERE"> LI NK TI TLE HERE/a></li>  
<li class="widget - list - item"><a href=" URL 2 
HERE"> LI NK 2  TI TLE HERE/a></li>  

</ul>  
 
</div>  

</div>  

6. Click Sav e, then click Desig n  and W id g et  Set s again to exit 
the widget editor. 

7. Click Fi r st  W id g et  Man ag er  at the bottom to add the widget to 
your sidebar. 

8. Click the Pu b l ish  Si t e (circle arrow) button in the top links to 
implement the widget, then View  Si t e to view changes. 



Man ag e Mu l t ip le Blog s 

Cr eat e a New  Blog  
1. Click on the white system overview tab to see a list of your 

current blogs. Depending on your location. The tab may list the 
name of your first blog or say “System Overview. 

 
Cl ick  t h e w h i t e t ab  t o  see l i st  o f  y o u r  b l og s.  Cl ick  ÒCr eat e a n ew  b l og Ó 
t o  st a r t  a n ew  b l og . 

2. Click the Cr eat e a n ew  b log  op t ion  to start a new blog. You 
will see the form to enter your blog title. 

Sw i t ch  Bet w een  Blogs 
Once you have created an additional blog, you can switch between 
blogs by clicking the white system overview tab. 

 



 Ap p en d ix :  Ol d  vs . New  
I n t er f ace Ref er en ce 

This chart documents the location the old blog tools in the new 
interface. For most tools functions in the left menu of the blog are now 
in the top links. 
 
See the “Getting Started in Blogs” document for detailed instructions 
on any tools. 

 
Mov ab l e Ty p e 4  Top  Lin k s w i t h i n  a b log . 

 
Old  Lef t  Me n u  New  Top  Lin k s 
New Entry Write Entry tab 
Entries Manage >> Entries (in top links) 
Upload File Create >> Upload File 
Comments Manage >> Comments 
Notifications Preferences >> Address Book 
Send Notifications Entry screen (save) >> Share this entry 
Trackbacks Manage >> TrackBacks 
Widgets Design >> Widget Sets 
Templates (Index) Design >> Templates 
Categories Manage >> Categories 
Tags Manage >> Tags 
Settings Preferences 
 

Search button in top links.  
 Click Sear ch  &  Rep lace in Han d y  Sh or t cu t s 

Activity Log button in top links.  
 Click Act iv i t y  Log  in Han d y  Sh or t cu t s 

Import/Export button in top links.  
 Click I m p or t  Con t en t  in Han d y  Sh or t cu t s 
 Includes both import and export 
Rebuild Site Publish  



 (Rebuild Site) button in top links 

View Blog (View Site) button in top links 
 
 
Ot h er  Too ls Mov ab le Ty p e 4  Top  Lin k s 
Style Catcher Design >> Styles in top links 
Widget Manager Design >> Widget Sets 
Title Subheader (Description) Preferences >> Blog Settings 
Edit Widgets Design >> Widget Sets,  
 click Edit Widget Templates on right 
Blogroll Not Enabled Yet 
Feed Widget Design >> Widget Sets,  
 click Edit Widget Templates on right 
 click Create a Feed widget on right 

 



Appendix: Entry Formatting Tools 
 

Set t in g  I con  Descr ip t ion  

Font Size 
 

Click Decrease Text Size to make 
text smaller. Click Increase Text 
size to make text larger. 

Font Formatting 
 

Use the Font formatting tools to 
add bold, italic, underline or 
strikethrough formatting to 
selected text. 

Link 
 

The Link tool allows you to create 
hyperlinks within your document. 
Highlight text which will become a 
link, click the Link tool, then enter 
the URL in the pop-up window. 

Email Link 
 

Use this tool to create links to e-
mail addresses. Highlight text 
which will become a link, click the 
Email Link tool, then enter the e-
mail address in the pop-up 
window. 

Begin/End 
Blockquote  

Use the the Begin Blockquote to 
indent a paragraph Use the End 
Blockquote to remove an indent. 

Bulleted List 
 

Click the Bulleted List option to 
create a bulleted list.  

Click the button again to stop the 
list.  

Click Tab to indent a list item in 
one level 

Click Shift-Tab outdent a list item 
out one level 

Numbered List 
 

Click the Numbered List option to 
create a bulleted list.  

Click the button again to stop the 
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list.  

Click Tab to indent a list item in 
one level 

Click Shift-Tab outdent a list item 
out one level 

Paragraph 
Alignment  

Use the Paragraph Alignment tools 
to select left aligned, center or 
right aligned text 

Insert Image 
 

The Insert Image tool allows you 
to insert images into your 
document. 

Insert File 
 

The Insert File tool allows you to 
upload files, including audio and 
video files into your blog. 

WYSWYG and 
HTML Mode  

To view the HTML code, click the 
<A> HTML m od e button. To 
return to formatted text, click the 
blue A W YSI W YG Mod e button. 

 

 


